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Office of the Maritime Administrator

TO: ALL SHIPOWNERS, OPERATORS, MASTERS AND OFFICERS
OF MERCHANT SHIPS, MOBILE OFFSHORE DRILLING UNITS
AND RECOGNIZED ORGANIZATIONS

SUBJECT: Continuous Synopsis Record
REFERENCE: (@ SOLASChapter X1-1/5
PURPOSE: This Circular serves to provide guidance and format on the

maintenance of Continuous Synopsis Records.

APPLICABILITY: ThisCircular appliesto Ownersand Operators of all vessals of 500
grosstons (ITC) or moreregistered under the Dominica Maritime

Registry.

REQUIREMENTS:

1.0  The Continuous Synopsis Record is intended to provide an on-board record of the history
of the ship with respect to the information recorded therein.

2.0  For ships constructed before 1 July 2004, the Continuous Synopsis Record shdll, &t leedt,
provide the history of the ship asfrom 1 July 2004.

3.0  Any changesrdating to entriesin the Continuous Synopsis Record shall be recorded in
the CSR s0 asto provide updated and current information together with the history of the
changes.

4.0  Incaseof any changesrdating to the entriesin the CSR, the Adminigtration shal issue as
soon as practicaly possible but not later than three months from the date of change, to the
ships entitled to fly its flag elther arevised and updated version of the Continuous
Synopsis Record or appropriate amendments thereto.

5.0 Incaseof any changesrelating to the entries referred to above, the Adminigtration,
pending the issue of arevised and updated verson of the Continuous Synopsis Record,
shdl authorize and require ether the Company as defined in SOLAS regulation 1X/1 or
the master of the ship to amend the CSR to reflect the changes. IN such cases, after the
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6.0

7.0

8.0

9.0

10.0

11.0

12.0

13.0

CSR has been amended, the Company shdll, without delay, inform the Adminigtration
accordingly.

The CSR shdl be in English, French or Spanish. CSR or amendments provided by the
Commonwedth of Dominicawill be issued in English.

Previous entries in the CSR shall not be modified, deleted, erased or defaces.

Whenever aship istransferred to the flag of another state or the ship is sold to another
owner (or taken over by a new bareboat charterer) or another Company assumes the
responsibility for the operation of the ship, the CSR shall be Ieft on board.

When ashipisor isto be trandferred to the flag of another state, the Company shal
notify the Adminigration of the name of the State under whose flag the ship isto be
transferred so as to enable the Adminigtration to forward to that State a copy of the SCR
covering the period during which the ship was under its jurisdiction.

When aship istransferred to the flag of another State, the Administration shall gppend
the previous CSR to the CSR the Administration will issue to the ship so to provide the
continuous history record intended by this regulation.

The CSR shall be kept on board the ship and shdl be available for ingpection at dl times.

The Applications for Continuous Synopsis Record (CDVR-2023) and for Amendment of
Continuous Synopsis Record (CDVR-20234) are attached respectively as Annex 1 and 2
to this Marine Safety Circular.

The Continuous Synopsis Record Form (CDVR-3043), CSR Amendment Form (CDVR-
3043a) and Explanatory Notes for the CSR Form and Amendment Form (CDVR-3043Db)
are attached as Annex 3, 4 & 5, respectively, to this Marine Safety Circular.

- end -
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y 1 Commonwealth of Dominica ANNEX 1
L Office of the Maritime Administrator
Application Form for Continuous Synopsis Record
la  Ship IMO Number:
1 Call Sign:
2 Flag State:
3 Date of registration with the State indicated in 2:
4 Name of the ship:
5 Port of registration:
6 Name of current registered owner(s):
Registered address(es):
7 If applicable, name and address of current registered
bareboat charter(s):
8 Name and address of Company (International Safety
Management):
9 Address from where the company carries out safety
management activities if other than that listed
10 Name of all classification societies with which the ship is
classed:
11 Administration/Government/Recognized Organization
which issued Document of Compliance:
12 Body which carried out audit for DoC (if different):
13 Administration/Government/Recognized Organization
which issued Safety Management Certificate:
14 Body which carried out audit for SMC (if different):
15 Administration/Government/Recognized Organization
which issued International Ship Security Certificate:
16 Organization that conducted ISPS audit if different from
that issuing the ISSC
17  Date on which the ship ceased to be registered with the
State indicated in 2:
Name of contact person for the Company:
Name: Place: Date:
Signature
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ANNEX 2

Commonwealth of Dominica

- k] Office of the Maritime Administrator

Name:

la

10

11

12

13

14

15

16

17

Application Form for Amendments to Continuous Synopsis Record
(fill all the spaces; insert N/C for records not changed)

Please amend the Continuous Synopsis Record (CSR) no. for the ship
with IMO Number: , as follows:
Ship IMO Number: N/C
Call Sign:
Flag State: N/C

Date of registration with the State indicated in 2:

Name of the ship:

Port of registration:

Name of current registered owner(s):
Registered address(es):

If applicable, name and address of current registered bareboat
charter(s):

Name and address of Company (International Safety
Management):

Address from where the company carries out safety
management activities if other than that listed

Name of all classification societies with which the ship is
classed:

Administration/Government/Recognized Organization which
issued Document of Compliance:

Body which carried out audit for DoC (if different):

Administration/Government/Recognized Organization which
issued Safety Management Certificate:

Body which carried out audit for SMC (if different):

Administration/Government/Recognized Organization which
issued International Ship Security Certificate:

Organization that conducted ISPS audit if different from that
issuing the ISSC

Date on which the ship ceased to be registered with the State
indicated in 2:

Name of contact person for the Company:

Place: Date:

Signature

40f 11
Inquiries concerning the subject of this Circular should be directed to the Deputy Maritime Administrator
Commonwealth of Dominica, 32 Washington Street, Fairhaven, MA 02719 USA
registration@dominica-registry.com




mrine S_afetv Ci rcul_ar CD-MSC 01-04 rev.

ANNEX 3

Continuous Synopsis Record (CSR) for the ship with
IMO NUMDBEr: e

Thisdocument contains Synopsis Record no. (fill in): .....cccvevevvecevieieee for thisship. All

information boxes should be completed. Indicate N/A if " not applicable”.

Info. no.

Information

| ssue/Change number

Record Entry Date

Flag State DOMINICA

Date of registration

Name of ship

Port of registration

Call Sign

Owner's Name and Address

O] 0| N Of o | W N

Bareboat Charterer's Name and Address

=
o

Name and Address of company
responsible for the Ship's Safety
Management System

11

Address from wherethe company carries
out safety management activitiesif other
than that listed

12

Classification Society

13

Administration/Gover nment/ Recognized
Organization that issued DOC.:

14

Organization that conducted audit if
different from that issuing the DOC

15

Administration/Gover nment/
Recognized Organization that issued SMC

16

Organization that conducted audit if
different from that issuing the SMC
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17 Administration/Gover nment/
Recognized Organization that issued | SSC

18 Organization that conducted audit if
different from that issuing the | SSC

19 Date on which ship ceased to beregistered
with the State indicated in no. 2:

THISISTO CERTIFY that thisrecord iscorrect in all respects.

I ssued at:

Place of |ssue of the Record Date of Issue

Signature of the duly authorized official issuing the record

This document was received by the ship and attached to the ship's CSR

on thefollowing date (fill in): ........................ SIGNALUr e ..o

When issued, thisdocument specified the most recent Synopsis Record issued by the
Administration.
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The following amendmentsto this Synopsis Recor d have subsequently been issued by the
Administration or by the Company, and have been attached to the ship's CSR:

Amendment
I ssued By:

Date of |ssue:

Date of Change
Taking Place:

This amendment
representsthe
following
Synopsisrecord
number:

Date of
amendment
being attached
tothe ship’s
CSR

NOTE: If more amendments are issued than allowed for in the above table, add copies of this
table as annexes to this page. Such annexes should be numbered from 1 and upwards.

When relevant, indicate as follows: Annex no has been added to this page.
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ANNEX 4

Amendmentsto the Continuous Synopsis Record (CSR) for the ship

Issued by: (Check applicable box)

with IMO Number:

[] Company

[l Master

(1 Adminigtration

Name of Issuing Organization:

I ssued to: (Check applicable box)

[] Company

[l Master

[l Adminigration

Name of organization sent to:

These amendments refer to Synopsis Record no. (fill in):

for this ship.

The amendments are shown in the table. Indicate N/C for all items not being changed.

Info. no. Information
1 | ssue/Change number
2 Record Entry Date
3 Flag State N/C
4 Date of registration
5 Name of ship
6 Port of registration
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7 Call Sign

8 Owner'sName and Address

9 Bareboat Char terer'sName and Address

10 Name and Addressof company responsible
for the Ship's Safety Management System

11 Addressfrom wher e the company carries out
safety management activitiesif other than that
listed

12 Classification Society

13 Administr ation/Gover nment/ Recognized
Organization that issued DOC:

14 Organization that conducted audit if different
from that issuing the DOC

15 Administration/Gover nment/
Recognized Organization that issued SMC

16 Organization that conducted audit if different
from that issuingthe SMC

17 Administration/Gover nment/
Recognized Organization that issued | SSC

18 Organization that conducted audit if different
from that issuing the I SSC

19 Date on which ship ceased to beregistered with the

Stateindicated in no. 2:

THISISTO CERTIFY that thisrecord iscorrect in all respects.

| ssued at:

Place of Issue of the Record

Signature of the duly authorized official issuing the record
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ANNEX 5

EXPLANATORY NOTES

CONTINUOUS SYNOPSISRECORD AND AMENDMENT FORM

(Numbersin brackets in the notes below refer to amendments to Chapter Xl of SOLAS 1974
adopted on 12 December 2002, Regulation 5).

The CSR should be in English, French or Spanish (5.1).
Previous CSR entries should not be modified, deleted or in any way erased or defaced (5.2).

The CSR isto be kept on board ship at al times (6,10). Only photocopies of the CSR should be
sent to owner companies or Administrations as and when requested.

Changes to the CSR should be made on the CSR Amendment Form, and aso on the CSR to
provide an up-to-date historic record (4.1) held by the ship, and on the copy held by the
Adminigretion.

Each new entry line on the CSR should be certified as being a correct record.

If any entries in the CSR have not changed when a new record line is produced then the relevant
item should be repeated (or recorded as "no change”).

Should there be an amendment, only the amendment should be reflected in the appropriate
column by the Master/Company (so that it would be clear to the person reading the CSR that
only this particular item was amended). Other columns should be left either empty or " No
change" i.e. N/C.

A record number, starting with 1 should be inserted in the firdt line of the first column of the
CSR, both on page 1 and page 2, and then on each line sequentialy theresfter.

At the bottom right corner of the CSR (on both pages), number the sheet and then any
subsequent continuation sheets.

NOTES REFERENCED ON THE FORMS:

Note 1 when an Amendment Form is received by the ship this should be given a
reference number by the ships master (see last line of the CSR Amendment
Form). This number should then be insarted on the CSR in the column headed
"Issue / Change Number" on the line where the change has been recorded. The
Amendment Form should then be gppended to the CSR. This ensures that changes
to the CSR can easly be referenced to the supporting documentation authorizing

the change.
Note 2 record the date of entry on the CSR (the date when certified as a correct record).
Note 3 the Hlag State whose flag the ship is entitled to fly (3.1).

10 of 11
Inquiries concerning the subject of this Circular should be directed to the Deputy Maritime Administrator
Commonwealth of Dominica, 32 Washington Street, Fairhaven, MA 02719 USA
registration@dominica-registry.com




mrine S_afetv Ci rcul_ar CD-MSC 01-04 rev.

Note 4

Note 5

Note 6

Note 7

Note 8

Note 9

Note 10

Note 11

Note 12

Note 13

Note 14

Note 15

Note 16

Note 17

Note 18

Note 19

the date on which the ship was registered with the State (3.2).

(3.4).

(3.5).

the name of the registered owner(s) and their registered address(es) (3.6).

to be completed if the ship is entitled to fly the flag of the issuing Administration
following a bareboat charter regidration with that another state. (If not gpplicable
enter "N/A") (3.7).

the name of the Safety Management Company, its registered address (3.8).

The address(es) from where it carries out safety-management activities (3.8), if
different from thet listed in the previous column.

the name of the dasgfication society(ies) with which the shipis classed (3.9).

the name of the Adminigtration or Contracting Government or of the recognized
organization which hasissued the Document of Compliance (3.10).

the name of organization conducting the audit if other then that which hasissued
the DOC (3.10).

the name of the Adminigration or Contracting Government or of the recognized
organization which has issued the Safety Management Certificate or the Interim
Safety Management Certificate (3.11).

the name of organization conducting the audit if other than that which has issued
the SMC (3.11).

the name of the Adminigration or Contracting Government or of the recognized
Security organizetion that has issued the Internationad Ship Security Certificate or
the interim Internationa Ship Security Certificate (3.12).

the name of organization conducting the audit if other than that which has issued
the ISSC (3.12).

the date on which the ship ceased to be registered with that State (3.13). If not
gpplicable enter "N/A" i.e. where there has been no flag change.

sgnature of officer certifying that the entries are correct, and postion in the
organizetion.
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